Accessible Arts & Media – Project Assistant - The Person Specification

Your name:

We’re looking for an enthusiastic person who’s passionate about making the arts inclusive and accessible to all. If you’d like to work for a small local charity with a big heart, then we’d love to hear from you.
Please use this table to tell us about the skills, qualities and experience you have that are directly relevant to this role. Once you’ve completed the table, please email it to projects@aamedia.org.uk, along with a covering email and contact details for two referees. The closing date for applications is 5pm on Friday 20th May.

Essential:  The following are the skills, qualities and experience we definitely want our new Project Assistant to have:

	What we’re looking for:
	Your experience in this area: 
(It helps us if you tell us where and when you gained this experience)

	A can-do attitude and the confidence and initiative to work alone. 

	

	Strong administrative and organisational skills with an eye for detail.

	

	Good verbal and written communication and experience using Microsoft office packages, including Word and Excel.

	

	Proven ability to build positive relationships with a range of people, including practitioners, partners, colleagues and participants.

	

	A passion for music, inclusive events and inclusive creative music projects.

	

	An understanding of the importance of the issues of safeguarding, health and safety and equality and diversity.

	

	An eagerness to learn and a commitment to your own professional development. 


	



      Desirable: The following would also be an advantage (but are not essential and we can provide training and support):

	We’d love you to have:
	Your experience, if any, in this area: 
(It helps us if you tell us where and when you gained this experience)

	Experience of supporting and communicating with people with learning or communication difficulties or sensory impairments.

	

	Experience of working in an inclusive environment and working with a person-centered model.


	

	Experience of working on community projects.


	

	Experience of different forms communication, such as Sign Supported Communication and non-verbal communication. 

	

	A love of singing. 


	

	A diver with a clean driving license.
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